Interactive Video (ITV) Conferencing Form
(For connection and setup purposes please reserve the conference room 30 minutes prior to your meeting start time if possible.
Please fill out this form and send it as an attachment as a Request for Service AS SOON AS YOU ARE AWARE you will be having a meeting that includes Interactive Video (ITV).  The link to for service is:  http://www.its.mnscu.edu/lan/helpdesk.html 
Name of person filling out this form: 
Name of person requesting meeting: 
Date of meeting: ______/_____/_____      (mm/dd/yyyy)
Meeting name: 
Conference room (see below): 
- WPF Rooms:  2203, 2214, 3304, 3306, 3338, 3355, 3362, World Trade Room, ConfB, 5522, 7703
- West Bank Office Building (WBOB):  Room 10
- MCTC Rooms:  m0200, m0210, m0220, m0400
- Out State Locations:  Bemidji, Eveleth, Granite Falls, Mankato, Moorhead, SCSU MnSCU Office, Quarry Center
Is Wells Fargo Place, Office of the Chancellor, hosting this meeting (is the originator of the meeting attending at WFP)?   Yes or No
If not, who is (person and campus name)?       
Continuous Presence (all sites are viewable at the same time)?   Yes or No
Meeting start time:

(Actual meeting start time, do not include the 30 minute prior setup time.)

Meeting end time: 
Will a presentation via computer be projected to the remote sites?   Yes or No
Please provide the following information for EACH sites participating in your meeting
	Campus Name
	Campus City
	Participant Name
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If you have ANY questions in regard to this form or your meeting, please contact Teresa Durant.

Phone:  651-201-1546 – Cell:  651-592-1596 – E-mail:  teresa.durant@so.mnscu.edu

